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Post-Award

Pre-Award

Pl responsibility to submit the technical
report per sponsor required format

Let GSP Office know if you have
generated any intellectual property
from the support of the grant (Patent,
Copyrights, etc._)

Work with RF PA to reconcile the account

Pl should contact GSP Office 3 months
Extension before the expiration date to plan for a
NCE request.

Budget Modifcation, Staff Effort
Notices (SEN), Cost Share Reports,
Personnel Action

T Cost Transfer, Summer Salary, Release
Post-Award Time Budget Reallocation, etc.

Functions If equipment, foreign travel and other
major items are not on the original budget,
the Pl needs to fill this form for internal
approval to change the budget; further
sponsor approval may be needed as well.

If a P-Card is needed for the account, the PI
should fill up a 2-page form and send them
with al signature to GSP Office to
process with RF

P-Card
Application

Consultant Pl should contact GSP Office as soon as the
account is set up to ate agreements
with independent consultants

Forward
Funding If fund needed upfront to conduct the
research, Pl should contact GSP Office for
forward funding request

Subaward
Pl should contact GSP Office as soon as the

account is set up to initiate subaward to
other instituions

Hiring works with GSP & RF HR to onboard
personnel

Account
Access

RF PA will notify the Pl with account #
and RF site Pl access (if new PI)

Account

Setu
2 GSP works with RF PA to set up th

CIF

Proposal
o GSP GA works with Pl to submit the

proposal per sponsor guidance

Proposal GSP GA works with Pl to ensure all proposal
Review documents are in compliance with
submission guidelines.

Budget GSP GA works with PI to draft and
Preparation finalize the budget and proceed with

- the administration approval process

Cost Share If there is cost share required in the
Approval budget, the Pl should contact the cha
and dean to receive cost
proval

Pl should notify GSP about the upcoming
proposal submission at least 10 business
days before the sponsor due date




